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Call for Proposals (CFP) Template

DOWNLOAD THIS TEMPLATE FOR ADVANCE WORK AND COLLABORATION
Overview:
1. You may use this template for preliminary work and collaboration on your proposal. If you’re ready to start, head to page three!
2. Once you finalize your proposal, be sure you enter all work into the SUBMISSION SITE by the deadline of April 7, 2026 (11:59 p.m. ET). After this date, no proposals will be accepted—no exceptions. To ensure your proposal has been officially submitted, make sure you have selected “Finalize and Complete” so that the system indicates it is in a “Locked” status.
3. The selection process will occur in early June, and notifications will be sent in late June. Preconference workshops are the exception and will be notified in late April.
Proposals are selected to ensure the conference offers a comprehensive, non-promotional, not commercially biased, objective, and balanced program. Proposals that clearly describe innovative and creative work will receive the highest priority in the selection process.

Are you with a corporation and interested in presenting or plan to co-present with an institutional partner? EDUCAUSE values insights from our corporate community. Two options are available for you to contribute your thought leadership to this year's event:
1. You can go through this submission process. The proposal will be peer-reviewed, and the advisory and selection committees will determine acceptance to the program. If the proposal is accepted, no fee will apply to participate in the program, other than the conference registration fee to attend. These sessions are highly competitive, and only the highest-quality, most relevant thought leader sessions will be accepted. We ask that you include at least one higher education representative to help make the session applicable to our audience.
2. Purchase an EDUCAUSE Conference Partner package. Limited opportunities are available to companies seeking to get the most out of their experience at the EDUCAUSE Annual Conference. As a Conference Partner, your company will receive priority selection for an in-person presentation, Lunch and Learn session, or conference sponsorship; sponsor recognition at the conference, complimentary conference registrations, and more. Contact corp@educause.edu for more information and to secure this opportunity.
Proposal Resources
· EDUCAUSE Annual Conference Call for Proposals Website (includes full information on the session tracks, formats, and selection criteria).
· EDUCAUSE Presenter Concierge website for tips on creating an outstanding proposal.

Delivery Format Information – See an overview of all formats here.
Breakout Session Formats:
In-Person Formats Offered: Presentation, Panel Session, Public Meet-Up or Open House, Ignite Session.
Online Formats Offered: Live Session, Facilitated Conversation.

Poster Session Formats:
In-Person Format Offered: Poster Session.
Online Format Offered: Virtual Poster Session.
Special Poster Presenter Discount! Each poster presenter will receive a 25% discount off their in-person annual conference registration. (Maximum of two presenters per poster session. This discount does not apply to other formats.)

Preconference Workshops: In-Person Only. Workshops will be held on Tuesday, September 29, 2026 (the day before the main conference) as half or full day sessions. Half day workshops are 3.5 hours and full day workshops are 7 hours.
Note: Workshop presenters receive a modest honorarium, complimentary conference registration, and a microcredential recognizing their expertise. Participants who complete the activities and the post-event evaluation will earn a digital microcredential.

Community Group Leader Session: In-Person or Online. Only CG leaders have visibility to this session submission option.

All proposals must be submitted through the 
EDUCAUSE Call for Proposals submission site by April 7, 2026.
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EDUCAUSE ANNUAL CONFERENCE CFP TEMPLATE 
You will be asked to complete the following fields within the 2026 CFP Submission Site.
STEP 1: Session Information
EDUCAUSE is hosting an in-person conference in Denver, CO, September 29-October 2, 2026, and an online event October 14–15. How do you intend to present your proposed session? (NOTE: Please do NOT submit identical proposals for different formats or events.)
*Session Delivery Location:
· In-Person Event
· Online Event

*Would you be open to presenting in another location if your proposal is accepted (i.e. you submitted for the in-person conference but are willing to present in the online event and vice versa if accepted)?
· Yes
· No, I only want to present in the delivery location I indicated above.

*Session Delivery Formats  (For full descriptions of each format, please visit the CFP Page | Delivery Formats):

Breakout Sessions
· In-Person Formats: 
· Presentation
· Panel Session
· Public Meet-Up or Open House
· Ignite Session
· Online Formats: 
· Live Session
· Facilitated Conversation
Poster Sessions
· In-Person Format 
· Poster Session
· Online Formats: 
· Virtual Poster Session

Preconference Workshop
· In-Person Only as half or full day sessions. Half day workshops are 3.5 hours and full day workshops are 7 hours.


*Are you open to presenting in other formats if requested by EDUCAUSE? (For example, if you submitted for a presentation/panel session would you be willing to present as a poster session?):
· Yes, I am open to presenting in other formats.
· No, I only want to be considered for the delivery format I indicated above.
· Maybe. I’m open but would need more information.

STEP 2: Session Title, Abstract, Takeaways
Session Title:
Please submit a short, yet descriptive session title. We encourage you to be creative. Please use title capitalization. IMPORTANT: Do not use abbreviations and do not include institution, company, or product names anywhere in the session title. (100-character limit)
*Session Title: 


*Session Abstract:
Share the overview/abstract for your session. If your proposal is accepted, please note that the abstract is what most attendees will use to make decisions about what sessions to attend. What can you say that will encourage your colleagues to attend your session? In 1 - 2 sentences, tell us what you will cover during your session. (1,500-character limit)





*Session Outcomes/Takeaways:
Identify three key takeaways or learning outcomes (e.g., things participants will know or be able to do as a result of participating in the session). When submitting outcomes below, please begin with a verb (exclude any introductory text and the phrase “Participants will…,” as this is assumed). (Limit the length of each outcome to 200 characters)


Level of Expertise:
Please indicate the expected knowledge and experience of participants (introductory, intermediate, or advanced) to help attendees determine if the session is a good fit for their background and learning goals.
Example : “Intermediate: Designed for professionals with hands-on experience implementing or supporting this work who are ready to move beyond foundational concepts into applied strategies and lessons learned.”
· Introductory
· Intermediate
· Advanced
STEP 3: Session Tracks, Description, Engagement Strategies, Keywords
*Session Track:
The advisory committee has identified suggested areas of focus (tracks/topics) for 2026 as well as a “Help Me Decide/Other” category. Preference will be given to the proposals that sufficiently reflect what you have done or are planning to do in regard to each of these areas. Select the one track that best aligns with your session proposal.

· Cybersecurity, Privacy, Risk, and Compliance
· Data, Analytics, and Data-Informed Decision Making
· Enterprise IT, Infrastructure, and Service Delivery
· Innovation, Partnerships, and Emerging Technologies
· Institutional Transformation and Sustainability 
· Leadership, Strategy, and Organizational Change
· Research Computing, Academic Research, and Cyberinfrastructure
· Student Experience, Engagement, and Success
· Teaching and Learning
· Help Me Decide/Other
Session Description:
Please describe the plan for your session. Great descriptions answer the following as succinctly as possible: What problems are you helping participants solve? What is the relevance of the content and value to the higher education IT community? What are the key findings or points you will present? In addition, a description of how the session will unfold is suggested. (4.000-character limit)
*Session Description: 
	



*Session Participant Engagement Strategies:
Briefly describe the participant engagement strategies you will employ that will enable attendees to actively participate in your session. We encourage you to think creatively about how to engage attendees throughout your session. (400-character limit). Note: Poster Presenters do not need to complete this field. 









Keywords/Phrases (optional):
Optional: Enter up to 3 keywords/phrases which are most applicable to your session content.

Keyword 1: 

Keyword 2: 

Keyword 3: 

STEP 5: Additional Information (Optional)Submitter Comments (Optional): What else would you like the program team to know about this proposal? (1,200-character limit) Note: The peer review process is a blind review. Since they will have access to the Submitter Comments field, please do not use any identifying information in this section such as names of potential presenters or names of institutions, organizations or companies.



Is this an EDUCAUSE-only proposal? (Optional)
Please confirm whether this proposal is being presented exclusively by EDUCAUSE staff members or if it includes member co-presenters. Note: EDUCAUSE staff-only proposals follow a different review process than those with member participation.
EDUCAUSE SUBMISSION: Is this proposal submitted by EDUCAUSE staff?
· Yes, this is an EDUCAUSE staff-only proposal (no member co-presenters)
· No, this proposal includes co-presentation with EDUCAUSE members.
STEP 6: Presenter Information 
Please note the presenter maximums for In-Person Sessions:

• Preconference Workshop: Up to four presenters
• Poster Session: Up to two presenters
• Presentation: Up to four presenters
• Panel Session: Up to four presenters plus a moderator
• Public Meet-Up or Open House: Up to two presenters
• Ignite Session: One presenter

Online Sessions:

• Live Session: Up to four presenters
• Facilitated Conversation Session: Up to two presenters
• Virtual Poster Session: Up to two presenters

Presenter Requirements
✔ An EDUCAUSE profile is required in order to be a presenter. If you cannot find someone via the search function below, this means they do not have a profile and will need to create one. Once the profile has been completed, you may come back to your proposal to add the presenter. The new presenter should immediately show in the search box after its creation. If it does not, please refresh your page.

✔ Please notify presenters before submitting this form. Communications will be sent to listed presenters if accepted.

✔ All accepted presenters are responsible for registering and paying for the conference by the advanced registration date.

In the submission site, you will be able to use the search field(s) to search for the presenter. Prior to submitting, you can check if they have an EDUCAUSE profile by searching on our EDUCAUSE directory here.


*Last Name: 



First Name: 


Email Address: 

Once your lead presenter is selected: 
*Provide a brief bio for the lead presenter covering the scope of professional responsibilities, relevant certifications, expertise on the topic, and previous experience presenting or facilitating sessions in the selected conference format. (700-character limit)


Additional presenters:
In the submission site, you will have the option to add additional presenters (if needed). If you do not have any other presenters (only a lead presenter), you will click the Summary tab. 

List additional presenters:

STEP 7: Summary Information
· Always review your proposal information in the summary to make sure that it is accurate.
·  Upon reaching this summary status, you will receive an acknowledgment email. Receiving this email does not indicate that it has been officially submitted. (Only when you select “Finalize and Complete” will it be submitted and locked.)
· To make any edits to your submission, click the left-hand menu for the page you would like to edit. You may also make edits to your proposal at any time prior to the deadline by coming back to the site and clicking the name of the proposal.


FINAL STEP: Submit Your Proposal
· All information must be entered in the EDUCAUSE Annual Conference submission site.
· To officially submit your proposal, you must select "Finalize and Complete" in the site by April 7, 2026.
· Please save a copy of your proposal for your records if you wish to reference later.
· Notification emails of the committee's decisions will be in late June. Workshops are the exception and will receive notifications in late April.
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If you have any questions regarding the CFP process, please contact the EDUCAUSE Program Team.

THANK YOU!
EDUCAUSE
Community Inspired Impact
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