Online Course Development Form
Course Information

Department:_________


Course Number: _________
 
Item Number: _________

Section: _________
 
Faculty:_____________________

Type of Course Offering

Full Online  FORMCHECKBOX 

Hybrid Online  FORMCHECKBOX 

Web Enhanced  FORMCHECKBOX 

Faculty Course Development Checklist
 FORMCHECKBOX 
 Met with dept. chair and discussed creation of new, unique instance of an online course.



Date:______________________

 FORMCHECKBOX 
 Worked out a timeline that included any needed training.



Date:______________________

 FORMCHECKBOX 
 Met with instructional designer and explored course creation options and tools.



Date:______________________

 FORMCHECKBOX 
 Verified course creation and account with distance learning coordinator.



Date:______________________

 FORMCHECKBOX 
 Received any needed software or training in the use of Blackboard.


Date:______________________

 FORMCHECKBOX 
 Met with Multimedia Services as needed.



Date:______________________

 FORMCHECKBOX 
 Met with Distance Learning Librarian and explored possible web-based course materials

Date:______________________

 FORMCHECKBOX 
 Created course materials.



Date:______________________

 FORMCHECKBOX 
 Reviewed course with QA rubric.


Date:______________________

 FORMCHECKBOX 
 Contacted faculty member with QA rubric for peer review

              
Name of Peer Reviewer:_______________________________



Date:______________________

 FORMCHECKBOX 
 Completed Online Course Review Form and both sets of QA rubrics reviewed by
        department chair.



Date:______________________

 FORMCHECKBOX 
 Turned in completed Online Course Review Form and both sets of QA rubrics.


Date:______________________

Required Signatures

Instructional Designer:__________________________________
Peer Reviewer:________________________________________
Department Chair:_____________________________________
Division Dean:________________________________________


















