East Carolina University

Disaster Recovery/Business Continuity Plan

Testing Documentation

Instructions:  The following template should be utilized in documenting the test results of the annual disaster recovery/business continuity plan for user departments.  A copy of this document should be kept on file in the user department and stored on-line with Information Technology and Computing Services.  

Please type “NA” if a particular section does not apply.

	Test Schedule:

	Work Unit:      
Participants:      
Name of Person(s) Completing This Form:      
Date of Test:      
Time of Test:      
Location of Test:      
Vendors Involved:     


	Test Resource Requirements:

	System Resources:     
Network Resources:     
Off-Site Stores:     
Forms and Records:     
Other:     


	Test Objectives:  List the test objectives and describe the anticipated results or goals of each objective.

	Objectives:       


	Test Results:  For each test objective, list the actual results of the test.  Keep any supporting documentation of the test results on file in the department and note the location of the supporting documentation.

	Location of Supporting Documentation: 
Results:  


	Summary of Observations:  Summarize the test results and include any procedures and/or objectives that need to be revised.  If the disaster recovery/business continuity plan needs to be revised as a result of this test, please update the on-line copy and any off-site copies.

	As a result of this test, the following information has been obtained: 
As a result of this test, the following procedures have been revised:
Based upon the results of this test, future tests will include the following objectives:
Other:     
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