Emergency Recovery Action Template

Name of Application/Resource______________________________________________

Submitted by

	Name:

	Organization:

	Title:

	Date:


Resource Criticality (see definitions section)

	
	Mission Critical
	Essential
	Discretionary

	City or greater
	
	
	

	University
	
	
	

	School
	
	
	

	Department/Unit
	
	
	


Maximum tolerable downtime for entire application

	


Identification of subsets with most critical functionality 

Subsets




Maximum tolerable downtime

	
	

	
	

	
	


Dependency on other resources (list all)

	

	

	


Special considerations that impact downtime tolerance

	

	


Impacted Organization(s) and Contact Information (in priority order)

Name

    Organization         Campus Phone
   Cell Phone
         Home Phone 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


IT Requirements

Minimum hardware configuration needed to run necessary functionality during a disaster

	

	


Software configuration including base platform, packages, and versions

	

	

	

	


Data

	Backup Schedule for:

   On campus storage

   Off site storage
	

	Off site Storage:

   Where stored

   Frequency

   Identification information

   Phone # for request
	

	Time required for recovery 
	


Alternative Existing Recovery Means (list all requirements)

	Location

	Equipment

	Communication

	Supplies


Desirable Additional Recovery Means that would facilitate recovery (specify)

	

	

	


Required Communications between Systems and/or via Network

	

	


Required Secure Remote Communications

	

	


Application Recovery Personnel (list all in priority order)

Name

     Campus Phone
Cell Phone
    Home Phone         Email(s)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Key Vendor Contacts

Name/Company    

Phone

Cell Phone
    Home Phone         Email(s)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Key University Contacts

Name/Title
      Campus Phone
Cell Phone
    Home Phone            Email(s)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


LM
