[bookmark: _GoBack]Low-Hanging Fruit of Web Accessibility
Creating Alt Text for Images: Bb Vista
You can add images to content in Bb Vista by selecting the Enable HTML Creator button when creating a file or an announcement (See illustration below).
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When you do this, the user-interface shown below will appear. Select the image icon, which is indicated within the red circle below.
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A window like the one shown below will appear. Follow the directions for inserting an image. Under the label Display find the text box labeled ALT Text. Type your alt text for the image here.
Hit the OK button in the lower left and you will have inserted an image with alt text into your content.
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About Alt Text
· Alt text is read by screen readers used by the blind, appears in browsers when images do not load, and is recognized by search engines such as Google.
· Alt text should communicate the purpose of the graphic, not its appearance.
· Alt text should be fairly short. If greater explanation is needed, consider providing it adjacent to the image.
· Alt text for images with text in them should be equivalent to that text.
· Alt text for images that function as links must describe the function or destination of the link.
· A good test for the appropriateness of alt text is to imagine your page content without the images and only the alt text. Does it still make sense? 
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