[bookmark: _GoBack]Low-Hanging Fruit of Web Accessibility
Creating Alt Text for Images: Word 2010 and PowerPoint 2010
After you have inserted the image in the document, right click on it and select “Format Picture…”
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When the Format Picture window opens, select “Alt text” on the lower left side of the window.
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When the right section of the window changes to show Alt Text, type your alt text into the box labeled Description. When you’re finished, select the Close button in the lower right.
Note: do not type your alt text into the window marked Title. This does not create appropriate alt text if the file is later save as HTML.
[image: ]
About Alt Text
· Alt text is read by screen readers used by the blind, appears in browsers when images do not load, and is recognized by search engines such as Google.
· Alt text should communicate the purpose of the graphic, not its appearance.
· Alt text should be fairly short. If greater explanation is needed, consider providing it adjacent to the image.
· Alt text for images with text in them should be equivalent to that text.
· Alt text for images that function as links must describe the function or destination of the link.
· A good test for the appropriateness of alt text is to imagine your page content without the images and only the alt text. Does it still make sense? 
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Titles and descriptions provide akternative, text-based representations
of the information contained in tables, diagrams, images, and other
objects. This information is useful for peaple with vision or cognitive
impairments who may not be able to see or understand the object.

Atitle can be read to a person with a disability and s used to
determine whether they wish to hear the description of the content.





